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No. 17/27/94-AR
Commissioner & Specieil Secretary to Govt ., Haryand,

Administrative Reforms: ‘Department .
To '

All the Heads of the Departments in Haryana;

2 Commissioner -.'Ambala/(}urg_gon/-l-__l__isar_.;Ro_h_ta_k Divisions;. .
3. All the Deputy Commissioners in Haryana, -
4. Registrar, Punjab & Haryana High Court, Chandigarh

—

* Dated: Chandigarh; “the -23rd December, 1994 .

i , s ;fbje:t{t_:-'-' " Delay in processing and disposal of files at various levels. -

e e

I am directed to invite your attention on the subject noted above and to say that the
Government - has taken very serious notice of the fact that unavoidable delay is allowed to occur at
various levels in disposal and movement of files/Frs. i

2. It has been observed that fresh receipts in the branches ar® kept pending avoidably and put
up on files after undue delay. Henceforth, ensuring, timely processing of Frs/cases will be personal
responsibiltity of the concerned Section Off icer/Under Secretary. The concernéd Joint/Deputy
Segretary will also monitor the pendency * position in each branch and.reportto the Administrative
Secretary periodically. e o s






